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Walton County Public Library System 

Library Program Policy 

 

Purpose: The Library Program Policy will ensure that library programs are events that promote the use 

of library materials, facilities, or services, and/or offers the community informational, entertaining, or 

cultural experiences. As an integral component of library service, programs will be planned for the 

interest and enlightenment of the whole community, and the library will strive to offer a variety of 

programs that reflect the broad range of the community’s interests.  

Program Content 

Programs will be designed to: 

a. Expand the library’s role as a community resource 

b. Stimulate interest in and use of the library 

c. Promote interest in reading 

d. Promote an awareness of contemporary issues while continuing to maintain impartiality and 

sensitivity 

e. Promote the communication of ideas and information through social interaction 

f. Provide an entertaining, enjoyable, and educational experience 

g. Attract non-users and reflect the need to connect programs with library resources as part of the 

process of creating lifelong library users 

Ultimate responsibility for programming at the library rests with the Library Director, who administers 

programming under the authority of the Board of County Commissioners. The Library Director may 

delegate the task of program development and management to appropriate library staff. The Library 

Director or designee maintains the expertise, training, and authority to interpret and guide the 

presentation of programs in accordance with library policy. 

Program Development 

Library staff utilize collections, expertise, services, and facilities in developing and delivering 

programming. The following criteria is considered when making decision about program topics, 

speakers, and accompanying resources: 

a. Relation to library mission and goals 

b. Community needs and interests 

c. Availability of program space 

d. Treatment of content for intended audience 

e. Presentation quality 

f. Presenter background/qualifications in content area 

g. Budget and staffing considerations 

h. Relevance to community interests and issues 

i. Historical or educational significance 

j. Connection to other community programs, exhibits, or events 
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The library draws upon community resources and actively partners with other community agencies, 

organizations, educational and cultural institutions, and individuals to develop and present programs. 

Professional performers and presenters that reflect unique or specialized expertise may be hired for 

library programs; performers and presenters will not be excluded from consideration because of their 

origin, background of views, or because of possible controversy.  

Public Access 

Library programs shall be free and open to the public and anyone may attend. All participants must 

follow the Library Acceptable Behavior Policy. The library’s philosophy of open access to information 

and ideas extends to library programming. The hosting of a program does not constitute an 

endorsement by the library of the content of the program, or the views expressed by participants and 

presenters. 

The library reserves the right to set age limits for children’s programs. Participation in all other programs 

shall not be restricted because of age, gender, race, background, or beliefs. Minors’ access to library 

programs is the responsibility of their parents or legal guardian(s). 

Registration may be required for planning purposes or limited spacing. Registration information may not 

be used for any commercial purpose.  

Press releases and public notification of programs will be approved by library staff and may be 

distributed through the Walton County Public Information Officer.  

The library reserves the right to use video or photographs taken of programs and participants for 

internal use, publication, and in library promotional outlets.  

Participants with disabilities as defined in the Americans with Disabilities Act may request reasonable 

accommodations that do not result in a fundamental alteration of the services or constitute an undue 

burden on the library at least forty-eight (48) hours in advance of the scheduled program. 

Non-Commercial 

Library programs must be non-commercial in nature. Although a businessperson or other professional 

expert may present a program, the information should always be generic. No solicitation for business 

purposes is permitted.  

With prior approval of library management, presenters may sell their authored publications during a 

program and are responsible for the handling of all sales. The sale of all other products at a library 

program is not allowed.  

Program Funding 

Programs may incur expenses for promotional materials, supplies, staff training, speaker’s fees, 

honorariums, travel expenses, etc. The library will ensure the appropriate funding will be budgeted each 

year to facilitate effective implementation of programs for the public.  
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September 11, 2023 

The library welcomes expressions of opinion concerning programming. Concerns must be first addressed 

with library staff. Those who wish to continue their request for review of library programs may submit 

the Request for Reconsideration form. Requests for review of programs will be considered in the same 

manner as requests for reconsideration of library materials as outlined in the library’s Collection 

Development Policy.  

 

Approved by Walton County Board of County Commissioners: _____________________________ 
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Application for Library Program 

Walton County Public Library System invites proposals for collaborations. We are dedicated to 

providing programs and services that align with our mission and goals, and encourage public 

investment in presenting such programs. If you are interested in presenting a program in 

collaboration with the library, please complete and return this form to the library location 

where you would like to present. For consideration, please submit this form at least 30 calendar 

days in advance of the proposed start date. We will review your proposal and respond within 

10 business days. All programs will be considered utilizing the criteria outlined in the Library 

Program Policy. 

Alternately, you are welcome to reserve our community meeting rooms for independent events 

that follow our Meeting Room Policy.  

 

Name:____________________________________________________________________ 

Name of organization: _______________________________________________________ 

Email:____________________________________________________________________ 

Phone:___________________________________________________________________ 

Please describe your idea, program, or partnership. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

How would the community benefit from this partnership? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Tell us about your organization or yourself, including qualifications, credentials, and 

experience with the subject matter. 

______________________________________________________________________________

______________________________________________________________________________
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______________________________________________________________________________

_____________________________________________________________________________ 

Who is the target audience? Check all that apply.  

 Young children (ages 0-5) 

 School-aged children (ages 5-11) 

 Teens (ages 11-18) 

 Adults (ages 19+) 

When would you like to present this program, and how long would it last? 

______________________________________________________________________________

______________________________________________________________________________ 

 

What would the library need to provide? Include staff, space, materials, and funding. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

By submitting this application, I agree that this program or partnership is in alignment with the 

Library Program Policy and will not directly promote any for-profit business, product, or service.  

Signature:_______________________________________ Date:_________________________ 

 

Received by:_____________________________________ Date:_________________________ 


