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Walton County Public Library System
Tutoring Policy

Purpose

The Tutoring Policy ensures that tutoring services are delivered in a safe, respectful, and professional manner,
while also maintaining the integrity and mission of the library as a public space for all. The policy outlines
guidelines for the provision of tutoring services, sets clear expectations for both tutors and students, and
ensures compliance with all library policies.

Scope

The Walton County Public Library System provides quality library services and resources necessary to meet
the educational, recreational, cultural, business, and other information needs of library users. As part of our
mission to provide services, spaces, materials, and experiences that promote innovation, exploration,
creativity, literacy, and learning for personal growth and limitless opportunities, tutoring will be supported on
the premises in accordance with this policy.

e Tutors, students, and parents/caretakers must comply with existing policies governing behavior in the
library, including the Acceptable Behavior Policy.

e The library does not sponsor, recommend, or assume liability or responsibility for the work and/or
activities of tutors who use library space. Tutors may not distribute or disseminate advertisements,
letters, fliers or business cards identifying the library as their place of doing business or implying library
sponsorship of their activities.

e Tutors may not solicit on library premises.

e The library's Acceptable Behavior Policy mandates that children under the age of twelve (12) may not be
unsupervised while in the library. Parents of children under the age of twelve (12) receiving tutoring are
strongly encouraged to remain in the library during tutoring sessions.

e Tutors shall work with a maximum of two (2) students per session per table. The library is not to be used
as classroom or office space, but as a safe and quiet workspace for students to receive instruction in
order to be academically successful.

e Public space in the library shall be available for use by tutors on a first-come, first-served basis. Areas
may not be available if being used by others or needed for library programs or activities. Reservations
cannot be made for specific areas and there is no exclusive use of areas in the library. Study rooms may
be requested for tutoring.

e The Library Director or his/her designee shall have the right to terminate any tutoring session that
violates any portion of this policy.

e Itis the responsibility of tutors to establish communication with their students, and not to instruct the
students or their parents to contact the library regarding their work. The library staff shall not take or
deliver messages to students or their tutors.

e Tutors working with students at the end of the library day are asked to finalize work fifteen minutes
before closing time to allow time to gather materials and exit the building before closing. Tutors who
routinely cause delays in closing may not be permitted to continue using the library for tutoring.

e No money may be exchanged in the library for tutoring service.
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