Walton County Public Library System Outreach Request

Bring the Library to You!

The Walton County Public Library System is dedicated to meeting our community where it lives, works, and plays;
taking library services, programs, and resources beyond the four walls of our buildings. From visits with the Words

on Wheels Bookmobile and library tables at local happenings, to storytimes, pop-up programs, outreach

partnerships, and community events, we’re bringing the library experience directly to you. Thank you for your
interest in partnering with us! Please complete the form below so we can best assist you and tailor our visit or
program to your community’s needs. Outreach requests are accommodated on a first-come, first-served basis, and
while we can’t guarantee every request, we’ll do our very best to support and serve our community wherever

possible.

Type of Outreach Requested (Select all that apply)
[0 Words on Wheels Bookmobile Visit

L1 Informational Library Table

L1 Library Event or Program Outside of the Library
L1 Other (please describe):

2. Event or Program Overview

Name of Event/Location:
Organization/Host:
Date(s):
Event Time (start—finish):
(Please allow up to one hour for setup and breakdown)

Expected Number of Attendees:

Is this a one-time event or a recurring/multi-stop program?

] One-time event

L] Multiple stops (please explain):

Would you like outreach staff to create or host a program as part of this
event?
O Yes O No

If yes, please describe the type of program you’re interested in (e.g., storytime in the park, craft activity at
a local business, literacy night program, etc.):



4. Brief Description of the Event or Program:

What are you celebrating, who are you hoping to reach, what are the goals of the event, and what is the
theme?

5. Event or Organization Website/Social Media Links:

6. Is this a permitted event?
I Yes [ No [ Other (please explain):

7. Contact Information
Primary Contact Name:
Email Address:

Phone Number:
Event Location/Address:

8. Is the event indoors or outdoors?
O Indoors I Outdoors O Both

9. Will the Walton County Public Library System be promoted as part of
the event or program?
L Yes U No

If yes, please share how WCPLS will be promoted so we can provide the appropriate promotional materials
and branding. (e.g., flyers, social media, website, etc.):

Once you’ve completed this form, please email it to Morgan.Strickland@mywaltonfl.gov or drop
it off at any Walton County Public Library System branch to be forwarded to the Outreach
Librarian.

If you have any questions regarding library outreach, the Words on Wheels Bookmobile, or
outreach programming and events, please contact Morgan Strickland by phone or text at (850)
635-6990, or by email at Morgan.Strickland@mywaltonfl.gov. We will be happy to assist you

and provide any additional information you may need!



